
 

 

 

Job description  

Job Title:  Teaching Assistant 

Responsible to: Nursery Manager (nursery) or Head teacher (School) 

Hours:   To be agreed 

Salary:   Side by Side offers their own pay scale (based on experience and 

qualification) 

Location:  9 Big Hill, London E5 9HH 

 

Core purpose of the role: 
To undertake education support duties and assist the class teacher in the day to day 
needs of the pupils in their care, to enable the teacher to implement the curriculum and 
respond to the pupils’ needs.  To maintain complete confidentially on all school matters. 
 
Side by Side Children Ltd. is committed to safeguarding and promoting the welfare of 
children and young persons and Teaching Assistant must ensure that they follow 
guidance and regulation to safeguard children and young people. 
The successful candidate will be required to undergo an Enhanced Disclosure form the 
Criminal Records Bureau (CRB) and register with independent Safeguarding Authority. 
 
 
 
 
 
Duties and Responsibilities  
 

1. To work with the teacher to establish an appropriate learning environment  
2. To work with the teacher in lesson planning, evaluating and adjusting 

lessons/work plans as appropriate 
3. To provide pupils with the level and type of support  specified by the teacher 
4. Establish a good relationship with pupils by using language and other 

communication skills that the pupils can understand and relate to 
5. To encourage pupils to interact and work co-operatively with others and engage 

all pupils in activities 
6. Promote positive pupil behaviour by the use of praise and encouragement 
7. Help pupils with toileting and dressing, paying particular attention to hygiene (to 

change nappies where needed); 



8. To support pupils with feeding where needed under the direction of the SENCO, 
class teacher or nurse 

9. To supervise pupils and during their play time 
10. To supervise and support the activities of individual and groups of children under 

the direction of the teacher 
11. Work under the direction of the teacher to prepare and effective learning 

environment, by preparing work materials and apparatus and clearing up 
afterwards 

12. Set out learning materials as directed by the teacher so that pupils are able to 
participate safely and effectively in the planned activities 

13. To liaise regularly with the teacher and /or take part in planning meetings, inset 
days and other meetings as required. 

14. Provide consistent and effective support for colleagues in line with the 
requirements and responsibilities of your role, to work as a team 

15. To assist in the recording of lessons, assessments and IEP targets as required by 
the teacher 

16. To take part in training and development opportunities offered by the school and 
implement it in your work 

17. To abide by and work towards all the policies within the school e.g. 
confidentially, Policy for Safeguarding Children, Health and Safety 

18. To maintain the system of recording and monitoring of pupils progress 
19. To provide feedback about pupils difficulties and or progress to the class teacher 
20. To provide general clerical / administrative support e.g. administer coursework, 

produce worksheets for agreed activities etc. 
21. To undertake any other role related activities as directed by Teacher and Head 

teacher for example covering for absent colleagues 
 

 

 

 

 

List of documents / details 

All selected candidates are required to provide following copies of documentations to 

confirm appointment: 

 Photo ID e.g. Passport 

 Valid visa / paperwork showing that you are legally allowed to work in the UK 

 Proof of address 

 Certificates of qualifications 

 The names and addresses of two referees 

 


